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SIPROEM Application  

The SIPROEM system applicaƟon interfaces with issuer 
users and Consob users to allow managing the file 
relaƟng to an approval applicaƟon of prospectuses 
during the approval process. Furthermore, the 
applicaƟon provides non-accredited issuers with a 
funcƟon for submiƫng an accreditaƟon request for 
accessing the Issuer’s Remote CollecƟon System. 

 

 

DescripƟon of the ApplicaƟon SIPROEM 

The Issuer Prospectus System provides a funcƟon for 
non-accredited issuers to submit an accreditaƟon 
request for access to the system Management of 
Prospectus Approval Requests. The applicaƟon allows 
accredited issuers to search, view and edit Approval 
Requests.  CommunicaƟons (accompanied from 
documents) can be associated with the request. Upon 
submission, the communicaƟons are registered and 
the issuer is noƟfied by email of the presence of a 
communicaƟon to be read. 

List of applicaƟon funcƟons 

The SIPROEM FrontEnd system is used by the 
Issuer for: 

- entering an AccreditaƟon request in the System  

- creaƟng/modifying the Prospectus Approval 
ApplicaƟon with the aƩached documentaƟon 

 - sending a Prospectus File  

 -modifying a Prospectus File for sending 
supplementary documentaƟon 
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AuthenƟcaƟon” of Issuers (Login)) 

 

 This funcƟon allows the user of the Issuers, using 
their credenƟals, to access the "Issuer Prospectus 
System". To access this funcƟon, the user accesses 
the InsƟtute's website www.consob.it from the 
browser, through the "Supervised Subjects 
/Prospectuses" secƟon, and by selecƟng the Login 
buƩon, is authorized and authenƟcated into the 
System. 

 

AcƟons: 

 -The system verifies the correctness of the 
credenƟals and subsequently verifies that the 
informaƟon on the Issuer's PEC email is available. 
If the Issuer has not yet registered its PEC address, 
the system will show the page with the request to 
enter the PEC mail address.  

- Having obtained the authenƟcaƟon and the 
authorizaƟon for the applicaƟon, the user can 
conƟnue browsing.  

-The system displays the Home Page of the 
SIPROEM Front-End. 

 

Once the correctness of the credenƟals is verified, 
the system requests its confirmaƟon, in the event 
the user has not yet registered its PEC address. 

 

 

 

1.AccreditaƟon Request 

The accreditaƟon funcƟon allows non-accredited 
issuer users to request a username and password 
to access the system. The SIPROEM system allows 
non-accredited issuers to submit an accreditaƟon 
request to Consob. At the end of the accreditaƟon 
process, Consob will ask the issuer to go to its 
registered office to collect the leƩer containing the 
access credenƟals.  

 

AcƟons: 

 - On the Login page, the system allows the 
AccreditaƟon Request funcƟon to be available .  
The Issuer Company enters the data necessary to 
submit an accreditaƟon request to Consob: 
Issuer's Company Name, Tax Id. Number, PEC e-
mail, Telephone, Fax and Contact Person’s Name 
and Surname, Role, E-mail, Telephone, and Fax 

 - presses the Save buƩon to officially send the 
data to Consob 

 - responds posiƟvely to the ConfirmaƟon request 

 - The system sends Consob an email containing 
the data relaƟng to the AccreditaƟon Request 
entered, so that it can be processed 
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2.Change Password 

When you log in for the first Ɵme, the system 
requests you to change your password.  

- The Issuer authenƟcates itself with the Front-End 
SIPROEM system 

- The system shows the page for changing the 
password 

- The Issuer enters the data required to change the 
password (old password and new password) and 
confirms the request  

- The system changes the password and redirects 
the user to the SIPROEM Front-End System home 
page 

3.Single Format Prospectus 

The funcƟon for entering a Prospectus Approval 
ApplicaƟon allows Issuer users to forward to 
Consob the complete request for the 
documentaƟon subject to verificaƟon and 
consequent approval. 

 AcƟons:  

-AŌer authenƟcaƟng with the SIPROEM Front-
End system, the Issuerwill select from the        
menu: Prospectus File  Prospectus 
- The SIPROEM Front-End system issues the 
following alert: “This operaƟon determines the 
opening of a new File relaƟng to the Prospectus 
Approval ApplicaƟon with the DocumentaƟon 
subject to Approval by Consob. To update a File, 
it is necessary to search for it and select the 
appropriate Update funcƟon”.  
- The Issuer confirms the opening of the 
Prospectus  
-The SIPROEM Front-End system:  
o retrieves the informaƟon on the Issuer's 

office from the Issuers' registry table, 
using the   user's login as a search key 

o shows a drop-down menu through which 
the user can select the type of Prospectus 
to enter: Equity, Non-Equity, or IPO. 
Assigning a value to the metadata relaƟng 
to the Financial Instruments which are the 
object of the offer or are admiƩed to 
lisƟng (Type of Instrument/Nominal Value 

of the Offer/Currency) is guided by a 
specific drop-down menu established 
according to the ESMA direcƟves  

o displays the informaƟon retrieved and the 
File metadata relaƟng to the type chosen 
in the previous step  

- The Issuer presses the Save buƩon  
- The SIPROEM Front-End system performs 
the checks on the data of the File being 
processed and if they produce a negaƟve 
result, it shows an error message, otherwise: 
o stores the File data in its database  
o Informs the user about the correct 

execuƟon of the saving operaƟon, 
through the following message: 
“Prospectus Approval ApplicaƟon 
entered successfully”. 

 
4. RegistraƟon Document 

 The funcƟon for entering the RegistraƟon 
Document allows Issuer users to submit to 
Consob the complete applicaƟon for the 
documentaƟon subject to verificaƟon and 
consequent approval. 
 
 AcƟons:  

-AŌer authenƟcaƟng with the Front-End 
SIPROEM system, the Issuer selects from the 
menu: Prospectus file  RegistraƟon 
Document  

-The SIPROEM Front-End system issues 
the following alert: “This operaƟon 
determines the opening of a new Dossier 
relaƟng to the Request ID Approval 
Summary/ SecuriƟes Note complete with 
the documentaƟon subject to approval by 
Consob.To renew a Dossier, it is necessary 
to search for it and select the appropriate 
Renewal buƩon”.  
 

- The Issuer confirms the opening of the 
RegistraƟon Document 

- The SIPROEM Front-End System:  

o retrieves the informaƟon on the 
Issuer’s office from the Issuer’s registry 
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table, using the user’s login as a search 
key  

o shows a drop-down menu through 
which the user can select the type of 
RegistraƟon Document to be entered: 
Equity, Non-Equity or IPO.  

o For RegistraƟon Documents, assigning 
a value to the metadata relaƟng to the 
Financial Instruments subject to the 
offer or admiƩed to lisƟng (Type of 
Instrument/ Nominal Value of the 
Offer/Currency) is not envisaged. The 
indicaƟon of the SecuriƟes, being 
metadata relaƟng to the Offer, is 
specified in each of the Prospectuses 
drawn up in TriparƟte format that 
refers to this RegistraƟon Document.  

o displays retrieved informaƟon and File 
metadata relaƟng to the type chosen in 
the previous step  

- The Issuer Company presses the Save 
buƩon  
- The SIPROEM Front-End system performs 
checks on the data of the File being 
processed and if they produce a negaƟve 
result, it displays an error message, 
otherwise: 
o It stores the File data in its own 

database 
o It informs the user about the correct 

execuƟon of the save operaƟon, 
through the following message: 
Prospectus Approval ApplicaƟon 
entered successfully. 

 
 

5.Universal RegistraƟon Document 
The funcƟon for entering the Universal 
RegistraƟon Document allows Issuer users 
to submit to Consob the complete 
applicaƟon for the documentaƟon subject 
to verificaƟon and consequent approval. 
 
 AcƟons:  

 
- AŌer authenƟcaƟng with the Front-End 
SIPROEM system, the Issuer Company 

selects from the menu: Prospectus file  
Universal RegistraƟon Document  
- The SIPROEM Front-End system issues 
the following alert: “This transacƟon 
operaƟon the opening of a new File 
relaƟng to the Approval ApplicaƟon for a 
Universal RegistraƟon Document 
complete with the DocumentaƟon subject 
to Approval by Consob”.  
- To update a File, it is necessary to search 
for it and select the appropriate Update 
funcƟon 
- The Issuer Company confirms the 
opening of the Universal RegistraƟon 
Document  
- The SIPROEM Front-End system:  
- In case of a frequent issuer, the SIPROEM 
Front-End system issues the following 
alert: “AƩenƟon: this is the URD number. 
Please note that aŌer the second Ɵme, the 
URD may not be approved”.  
- retrieves the informaƟon on the Issuer's 
office from the Issuers' registry table, 
using the user's login as a search key  
- displays the informaƟon retrieved and 
the related File metadata  
- The Issuer presses the Save buƩon  
- The SIPROEM Front-End system performs 
checks on the data of the File being 
processed and if they produce a negaƟve 
result, it displays an error message, 
otherwise:  

o It stores the File data in its 
database  

o informs the user of the correct 
execuƟon of the saving operaƟon, 
through the following message: 
“Prospectus Approval ApplicaƟon 
entered successfully”. 

 
6. Summary/SecuriƟes Note 
  
The funcƟon of entering the 
Summary/SecuriƟes Note of a Prospectus 
in TriparƟte or Passported format allows 
Issuer users to forward to Consob the 
complete applicaƟon of the 



   

6 
SIPROEM V .10  Qucik Guide 
 

documentaƟon subject to verificaƟon and 
consequent approval 
 
AcƟons: 
- AŌer authenƟcaƟng with the SIPROEM 
Front-End system, the Issuer selects from 
the menu: Prospectus File  
Summary/SecuriƟes Note 
 - The SIPROEM Front-End system issues 
the following alert: “This operaƟon 
determines the opening of a new File 
relaƟng to the Request for Approval of a 
Summary/ InformaƟon Note of the 
DocumentaƟon subject to approval by 
Consob”. 
- To update a File, it is necessary to search 
for it and select the appropriate Update 
funcƟon.  
- The Issuer Company confirms the 
opening of the Summary/SecuriƟes Note  
- The SIPROEM Front-End system: 

o retrieves the informaƟon on the 
Issuer's office from the Issuers' 
registry table, using the user's 
login as a search key  

o Shows a drop-down menu 
through which the user can select 
the type of Note to enter. The 
Metadata relaƟng to the IPO 
Prospectuses and the logic for 
assigning a value to them are 
detailed in the NOTE: IPO 
METADATA at the boƩom of the 
document. For the 
Summary/SecuriƟes Notes, the 
inclusion of SecuriƟes, in 
parƟcular, is envisaged.  

o displays the informaƟon retrieved 
and the File metadata relaƟng to 
the type chosen in the previous 
step 

 - The Issuer through a specific PopUp in 
the case of a Prospectus in TriparƟte 
format, selects the RegistraƟon Document 
or the Universal RegistraƟon Document to 
which it intends to associate the Notes 
and fills in the metadata relaƟng to the File 

- In the case of a Prospectus in Passported 
format, it selects the relevant flag. 
-The Issuer presses the Save buƩon  
- The SIPROEM Front-End system performs 
the checks on the data of the File being 
processed and if they give a negaƟve 
result, it displays an error message, 
otherwise:  

o stores the data of the File in its 
database, associaƟng it with the 
RegistraƟon Document or with 
the related Universal RegistraƟon 
Document  

o informs the user about the correct 
execuƟon of the saving operaƟon, 
through the following message: 
“Prospectus Approval ApplicaƟon 
entered successfully”. 

 
 
7.Supplement 
The funcƟon of entering the Supplement 
allows Issuer users to submit to Consob 
the Approval request for a Supplement to 
Prospectuses/RegistraƟon 
Documents/Universal RegistraƟon 
Document/Summary/SecuriƟes Notes 
previously sent to Consob for approval, 
complete with the documentaƟon subject 
to verificaƟon and subsequent approval. 
 
AcƟons:  
-AŌer authenƟcaƟng with the SIPROEM 
Front-End system, the Issuer selects from 
the menu: Prospectus File  Supplement  
- The SIPROEM Front-End system issues 
the following alert: “This operaƟon 
determines opening a new File relaƟng to 
the Supplement Approval ApplicaƟon 
complete with the DocumentaƟon subject 
to Consob Approval”. 
- To update a File, it is necessary to search 
for it and select the appropriate Update 
funcƟon. 
- The Issuer user confirms opening the 
Supplement  
- The SIPROEM Front-End system: 
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o retrieves the informaƟon on the 
Issuer's office from the Issuers' 
registry table, using the user's 
login as a search key 

o views the retrieved informaƟon 
 - The Issuer user assigns a value to the 
request data (DescripƟon) and presses the 
Save buƩon.  
- The SIPROEM Front-End system performs 
checks on the data of the Supplement 
being processed and if they give a negaƟve 
result, it displays an error message 
otherwise:  

o It stores the data of the 
Supplement in its database and 
informs the user of the correct 
execuƟon of the saving operaƟon, 
through the following message: 
“Entry of Prospectus Approval 
ApplicaƟon successfully 
completed”.  

- Subsequently, from the Tab called 
Related Files, the Issuer user, aŌer 
pressing the Update File buƩon, selects 
the File(s) to which the Supplement 
intends to refer from the grid of proposed 
files; all selected Files must be:  

o currently valid; that is, no more 
than a year must have passed 
since the approval leƩer was sent 
(the date of the File approval 
protocol will be used for 
verificaƟon purposes). Finally, it 
presses the Save buƩon 

- The SIPROEM Front-End system performs 
checks on the data of the Supplement 
being processed and if they give a negaƟve 
result, it displays an error message 
otherwise:  

o It updates the data of the 
Supplement in its database by 
linking it to the indicated Files and 
noƟfies the user of the correct 
execuƟon of the saving operaƟon, 
through the following message: 
“Prospectus Approval ApplicaƟon 
Update successfully completed”.  

 

8. Changes to a Prospectus File 
The funcƟon allows Issuer users to update 
the data of each File without results.  
 
o AcƟons: 
 - AŌer authenƟcaƟng with the Front-End 
SIPROEM system, the Issuer Company 
selects from the menu: Search  
Prospectus File, and once the File of 
interest is found, it presses the Update File 
buƩon  
- The SIPROEM Front-End system displays 
the informaƟon related to the request in 
edit mode. It is possible to modify the 
metadata of the File even aŌer it has been 
sent to CONSOB, provided it is without 
results. The modifiable metadata are only 
those that do not alter the structure of the 
File itself. It is therefore not possible to 
change the Type of ApplicaƟon 
(Prospectus, DR, DRU, 
InformaƟon/Summary Notes, 
Supplement) nor the Type of File (Equity, 
Non-Equity, IPO).  
- The Issuer Company updates the data of 
interest. In parƟcular, it is possible to 
update the metadata relaƟng to the 
Financial Instruments  

o involved in the offer or admiƩed 
to lisƟng (Type of 
Instrument/Nominal Value of the 
Offer/ Currency). The change is 
guided by a special drop-down 
menu set up according to the 
ESMA direcƟves. If the File under 
processing has been Approved 
and the associated ESMA 
NoƟficaƟon has not yet been sent, 
the system will automaƟcally 
proceed with updaƟng the 
NoƟficaƟon using the data 
entered, relaƟng to the SecuriƟes; 
conversely, if the associated ESMA 
NoƟficaƟon has already been 
sent, the system will automaƟcally 
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proceed with the CorrecƟon of 
the ESMA NoƟficaƟon. 

o In the case of a Non-Equity Base 
Prospectus, the user can: 

- associate a DR integrated by 
reference by choosing it 
through the appropriate 
PopUp. 

- remove the associaƟon Base 
Prospectus (Non-Equity 
type)/DR previously integrated 
by reference through the 
appropriate PopUp. 

-  Lastly, the user presses the 
Save buƩon  

 
- The SIPROEM Front-End system performs 
the checks on the data of the File being 
processed and if they produce a negaƟve 
result it shows an error message 
otherwise:  

o It updates the File data in its 
database  

o It generates a summary .pdf of the 
metadata of the request and of 
the documents exchanged with 
Consob  

o It sends a warning email to the 
Procedure Manager and the File 
Recipient, noƟfying them that the 
data characterizing the File were 
updated by the Issuer  

o It informs the user of the correct 
execuƟon of the saving operaƟon, 
through the following message: 
“Prospectus Approval ApplicaƟon 
Update successfully completed”. 

 The Issuer decides to download the 
Receipt cerƟfying the update of the File 
metadata, by pressing the appropriate File 
Receipt buƩon 
 
9. CommunicaƟon entry 
 The funcƟon allows Issuer users to enter 
a new CommunicaƟon(NoƟficaƟon), as an 
acƟon of the online File. From the Tab 
called CommunicaƟon, by pressing the 
Add CommunicaƟon buƩon, a new 

CommunicaƟon can be entered. Enabling 
this buƩon is linked to the Closing of the 
Reference File. Front End users can create 
CommunicaƟons to be sent to Consob 
only if the reference File is not Closed or if 
it has not been assigned a Result.  
 
Flow I:  

-The Issuer assigns a value to the type 
of CommunicaƟon, a useful aƩribute 
for the purposes of conƟnuing the 
process by choosing the values from 
the appropriate drop-down menu. In 
the case of a First Sending, the type is 
automaƟcally selected by the system 
and cannot be changed. It can also 
associate one or more Documents to 
the CommunicaƟon, as described in 
the Document Entry funcƟon. Finally, 
it decides to save the CommunicaƟon 
by pressing the Temporary Save 
buƩon. 
-The SIPROEM Front-End system 
obtains the informaƟon and stores it 
in its database by seƫng the status of 
the CommunicaƟon to Temporary, 
informing the user of the correct 
execuƟon of the operaƟon through 
the following message: “Temporary 
saving successful”. 

Flow II:   

-The Issuer Company assigns a value 
to the type of CommunicaƟon by 
choosing the values from the 
appropriate drop-down menu. In the 
case of a First Sending, the type is 
automaƟcally selected by the system 
and cannot be changed. It can also 
associate one or more Documents to 
the CommunicaƟon, as described in 
the Document Entry funcƟon. Finally, 
it decides to send the NoƟficaƟon to 
Consob by pressing the Send to 
CONSOB buƩon and acƟvaƟng the 
funcƟon called Send CommunicaƟon. 
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10. Changing a CommunicaƟon 
Each CommunicaƟon in a Temporary 
status can be modified by updaƟng some 
aƩributes rather than managing the 
aƩached Documents. From the detail of 
the CommunicaƟon that one intends to 
update, press the Change buƩon. 
 
Flow I:  
- The Issuer can update the type of 
CommunicaƟon, previously saved in 
temporary mode, by choosing the values 
from the appropriate drop-down menu. It 
can also:  

o associate one or more Documents 
to the CommunicaƟon, as 
described in the Document Entry 
funcƟon 

o change one or more Documents 
previously associated with the 
CommunicaƟon, as described in 
the Changing a Document 
funcƟon  

o cancel one or more Documents 
previously associated with the 
CommunicaƟon, as described in 
the Document CancellaƟon 
funcƟon  

o Finally, it decides to save the 
CommunicaƟon by pressing the 
Temporary Save buƩon  

 
- The SIPROEM Front-End system obtains 
the informaƟon and stores it in its 
database by seƫng the status of the 
CommunicaƟon to Temporary, informing 
the user of the correct execuƟon of the 
operaƟon through the following message: 
Temporary saving successful. 
 
Flow II:  
- The Issuer can update the type of 
CommunicaƟon by choosing the values 
from the appropriate drop-down menu. It 
can also:  

o associate one or more Documents 
to the CommunicaƟon, as 

described in the Document Entry 
funcƟon  

o change one or more Documents 
previously associated with the 
CommunicaƟon, as described in 
the Changing a Document 
funcƟon  

o cancel one or more Documents 
previously associated with the 
CommunicaƟon, as described in 
the Document CancellaƟon 
funcƟon  

o Finally, It decides to send the 
CommunicaƟon to Consob, with 
the related electronic documents 
AƩached, by pressing the Send to 
CONSOB buƩon and acƟvaƟng the 
funcƟon called Send 
CommunicaƟon. 

 
11. Cancelling a CommunicaƟon 
The funcƟon allows Issuer users, in the 
context of Changing a File, to cancel a 
CommunicaƟon in Temporary status. 
 
  AcƟons:  
- From the Prospectus File, the Issuer 
selects the Tab called CommunicaƟon and 
using the View buƩon selects the 
CommunicaƟon in Temporary status that 
it wants to cancel. On the next screen it 
presses the Delete buƩon 
- The SIPROEM Front-End system asks for 
confirmaƟon of the deleƟon  
- The Issuer Company confirms the 
deleƟon by pressing the Confirm DeleƟon 
buƩon  
- The SIPROEM Front-End system 
eliminates the CommunicaƟon, deleƟng 
all possibly related Documents that follow, 
and informing the user of the correct 
execuƟon of the operaƟon through the 
following message: “NoƟficaƟon 
cancellaƟon performed correctly”. 
 
 
12. Sending a CommunicaƟon 
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The Issuer, aŌer registering on the system 
the informaƟon it intends to noƟfy to 
Consob, sends the CommunicaƟon to the 
counterparty. 
  AcƟons:  
- The Issuer, from the CommunicaƟon 
being processed (just entered, being 
updated or being viewed), presses the 
Send to CONSOB buƩon  
- The SIPROEM Front-End system requests 
confirmaƟon of the CommunicaƟon 
sending informing the Issuer that the data 
will be formally sent to Consob 
- The Issuer confirms sending the 
CommunicaƟon by pressing the buƩon 
Confirm Sending 
-The SIPROEM Front-End system proceeds 
by: 

o Protocolling the CommunicaƟon: 
it assigns to the CommunicaƟon a 
Protocol Number retrieved from 
the DEMACO system 

o sending the counterparty a 
standard e-mail containing the 
details of the CommunicaƟon 
(protocol number, CONSOB code 
and name of the Issuer, protocol 
date, ID and descripƟon of the 
request) in order to noƟfy the 
presence of a new 
CommunicaƟon which must be 
read  

o entering/updaƟng the 
CommunicaƟon data in the 
database (seƫng the status to 
Sent, assigning a value to the 
allocated protocol number and 
registering the ID Card of the 
DEMACO Registered Document 
File) 

o In the event of a CommunicaƟon 
of the ApplicaƟon Withdrawal 
type, the result of the File will also 
be set to the ApplicaƟon 
Withdrawal value. The ApplicaƟon 
Withdrawal by the Issuer can take 
place at any moment in the 

process as long as the File has not 
already been assigned a result  

 
o In the event of a First Sending 

CommunicaƟon, the system 
generates a summary pdf with the 
metadata of the request and of 
the documents exchanged with 
Consob  

o informing the user of the correct 
execuƟon of the operaƟon 
through the following message: 
Sending CommunicaƟon with 
protocol number was successful 

 
13. Document entry 
The funcƟon allows Issuer users, as part of 
the Entry or Changing of a CommunicaƟon 
in Temporary status, to enter one or more 
Documents to be aƩached to it.  
 
AcƟons:  

-The Issuer, posiƟoning itself on the 
AƩachment Tab* of the 
CommunicaƟon being processed, 
presses the Change buƩon which 
enables the Add AƩachment buƩon.  
 

In the case of a CommunicaƟon of the First 
Sending type, the user must specify, by 
pressing a specific check, which (or which 
ones in the event of a Request for 
Approval of Summary/ InformaƟon Notes 
and Supplements) is the Document 
subject to verificaƟon by Consob. 

 
 In parƟcular, only one document may be 
indicated in the event of a Request for 
Approval of the following: 

 Prospectus 
  RegistraƟon document  
 Universal RegistraƟon Document  
 

at most 2 Documents in the event of a 
Request for Approval of the following:  

 Summary/SecuriƟes Note  
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In this case, if the same Document 
represents both Notes, the Issuer has the 
opƟon of indicaƟng the dual value of the 
aƩachment at least 3 documents in the 
case of a Request for Approval of the 
following:  

 Summary Note/Passported 
SecuriƟes Note 
 

 In this case it will be necessary to enter 
the Summary Note, the SecuriƟes Note, 
the Passported RegistraƟon Document 
(approved abroad) and any Passported 
Supplements (approved abroad).  
 
1 or many Documents in case of a Request 
for Approval of the following:  

 Supplement. 
  
- The SIPROEM Front-End system 
prepares a new element in the list of 
documents possibly already 
associated with the CommunicaƟon 
- The Issuer assigns a value to the 
aƩributes of the new element and 
uploads the document, exclusively in 
the following formats: .pdf or .p7m, to 
be associated with the NoƟficaƟon: 

o It presses the Browse buƩon  
o It selects the file from his PC 

that it wants to aƩach 
o It confirms the choice  

- The SIPROEM Front-End system 
assigns a value to the field provided 
with the path relaƟve to the selected 
file  
- The Issuer presses the Upload buƩon  
- The SIPROEM Front-End system 
obtains the file, generates a "hash” of 
the document if it is not digitally 
signed and stores it, together with the 
generated hash, in the database 
concomitantly with saving the 
CommunicaƟon 
 
14. Changing a Document 

The funcƟon allows Issuer users, as 
part of the Changing a 
CommunicaƟon in Temporary status, 
to update the data of one or more 
Documents possibly aƩached to it.  
 
 AcƟons: 
 
- The Issuer, posiƟoning itself on the 
AƩachment Tab of the 
CommunicaƟon being processed in 
Temporary status, presses the Change 
buƩon and modifies the aƩributes of 
the document it intends to update  
- The SIPROEM Front-End system 
stores the modified data which will be 
updated when the CommunicaƟon is 
saved. 

 
 
 
15. Document CancellaƟon  
 
The funcƟon allows Issuer users, as 
part of the Changing a 
CommunicaƟon in Temporary status, 
to delete one or more Documents 
possibly aƩached to it.  
 
 AcƟons: 
 
-The Issuer, posiƟoning itself on the 
AƩachment Tab of the 
CommunicaƟon being processed, 
presses the Change buƩon 
- The SIPROEM Front-End system 
presents the list of all the Documents 
aƩached to the CommunicaƟon 
- The Issuer Company presses the 
Delete buƩon corresponding to the 
Document it intends to delete  
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- The SIPROEM Front-End system 
deletes the document, which will be 
made permanent when the 
CommunicaƟon is saved. 
 
 
16. Download Receipt  
The funcƟon allows Issuer users to 
download the Receipt for sending a 
CommunicaƟon to Consob.  
 
AcƟons 
 

-From the Prospectus File, the 
Issuer Company selects the Tab 
called CommunicaƟon and having 
idenƟfied the NoƟficaƟon of its 
interest previously sent to 
Consob, presses the Receipt 
buƩon.  
-The SIPROEM Front-End system 
starts downloading the Receipt 
which is downloaded into a local 
directory on the Issuer's PC 
 
 

17. CancellaƟon of Prospectus 
Approval ApplicaƟon 

 This funcƟon allows Issuer users to 
cancel a Prospectus File that has not 
yet been sent (i.e. without 
NoƟficaƟons sent to Consob). The 
cancellaƟon of the File determines the 
following cancellaƟon of all the 
elements that make it up: 
NoƟficaƟons and Documents.  

AcƟons:  

- The Issuer Company, aŌer 
authenƟcaƟng with the Front-End 
SIPROEM system, selects from the 
menu Search Prospectus File. Then 
it enters the search parameters and, 
from the results, selects the File it 
wants to delete  

- The SIPROEM Front-End system 
displays the File data  

- The Issuer Company presses the 
Delete buƩon and subsequently 
confirms the operaƟon by pressing 
the Confirm DeleƟon buƩon  

- The SIPROEM Front-End system 
performs the checks on the data of the 
File being processed and if they 
produce a negaƟve result it shows an 
error message otherwise it performs 
the following operaƟons: 

o It selects all the 
CommunicaƟons associated 
with the File 

o for each CommunicaƟon, it 
selects all the related 
documents and proceeds 
with their cancellaƟon 

o it therefore proceeds to 
remove all the occurrences 
relaƟng to the 
CommunicaƟons pertaining 
to the File 

o it deletes the File 

- finally, it informs the user of the 
correct execuƟon of the cancellaƟon 
operaƟon, through the following 
message: “CancellaƟon of Prospectus 
Approval ApplicaƟon successfully 
completed”. 

 

18. Viewing Prospectus Approval 
ApplicaƟons 

 This funcƟon allows Issuer users, at 
any Ɵme during the process, to search 
for Prospectus Files by seƫng 
appropriate search parameters.  

 AcƟons: 

- The Issuer, aŌer authenƟcaƟng with 
the Front-End SIPROEM system, 
selects from the menu Search  
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Prospectus File and enters the 
appropriate search parameters 

- The SIPROEM Front-End system 
searches the database for the Files 
corresponding to the search 
parameters indicated entered by the 
Issuer connected to the system 

- The Issuer can put in order and page 
the list of Files according to its needs, 
and according to the parameters 
indicated in the columns  

- The SIPROEM Front-End system re-
lists the Files based on the page and 
the requested order. 

 -The Issuer Company selects a File 
from the list to view its details 

- The SIPROEM Front-End system 
shows the details of the File with the 
Tab showing the list of all 
CommunicaƟons possibly associated 
with the File 

- By pressing the specific File Receipt 
buƩon at the boƩom of the File detail 
page, the Issuer can download the 
latest Receipt generated for the File 
being processed; or a summary pdf of 
the metadata of the ApplicaƟon and 
of the Documents exchanged with 
Consob on the occasion of the last 
handling of the File (First Sending 
and/or subsequent NoƟficaƟons): file 
name, Protocol Number and Protocol 
Date. 

 

19. Viewing CommunicaƟons 

This funcƟon allows Issuer users, at 
any moment of the process, to view 
the CommunicaƟons exchanged with 
Consob, browsing the system starƟng 
from the Prospectus File to which the 
NoƟficaƟon pertains.  

AcƟons: 

- The Issuer company, posiƟoning 
itself on the Tab called 
CommunicaƟons, which presents the 
list of all CommunicaƟons possibly 
associated with the File, selects a 
single CommunicaƟon to view its 
detailed data 

 

- The user has the opƟon to send a 
CommunicaƟon in Temporary status 
by pressing the Send buƩon on the 
push-buƩon panel. The system will 
send the CommunicaƟon as described 
in the paragraph: "Sending 
CommunicaƟon" 

 

- The SIPROEM Front-End system 
shows the detailed data of the 
CommunicaƟon; in parƟcular, the 
AƩachment Tab presents the list of all 
Documents possibly associated and 
saved on the system database 

- The Issuer can download each 
Document in the list by pressing the 
Download buƩon located next to the 
Document it wants to download 

 

- The SIPROEM Front-End system 
downloads the file, with standard 
prompts to tell the browser to ask the 
user whether to save/open the file. 
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The Issuer decides the acƟon to take: 
open or save the file. 

 

20. Viewing Related Files  

The funcƟonality allows Issuer users, at 
any stage in the process, to view any Files 
Related to a Supplement, browsing the 
system starƟng from the Approval 
ApplicaƟon of the Supplement itself. 

 

 AcƟons:  

-The Issuer Company posiƟons itself on 
the Related Files Tab, showing the list of 
all Files (Prospectuses, RegistraƟon 
Documents, Summary/SecuriƟes Notes) 
possibly associated with a Supplement 
and selects a single File to view the 
detailed data 

 
 

21. PEC address 
 
The PEC address funcƟon allows Issuer 
users to update the PEC email address 
indicated on the first access to the system. 

  
AcƟons:  
-AŌer authenƟcaƟng with the Front-End 
SIPROEM system, the Issuer selects from 
the menu: PEC address 
 

 
 
- The SIPROEM Front-End system retrieves 
the PEC email address associated with the 
Issuer, using the user's login as a search 
key  
 
- The Issuer presses the Change buƩon  
 
- The SIPROEM Front-End system shows 
the page in which to enter the new PEC 
email address 
 
- The Issuer enters the PEC email address, 
confirming the entry and pressing the Save 
buƩon 

 
- The SIPROEM Front-End system performs 
the validaƟon checks of the Email address 
and if they produce a negaƟve outcome it 
shows an error message otherwise: 
o It updates the associaƟon between 

the Consob Code of the Issuer and 
the specified PEC address on its 
database  

o it informs the user of the correct 
execuƟon of the save operaƟon, 
through the following message: 
Entering PEC address successfully 
executed. 

 
 
 

22. Renew Dossier 

 The funcƟon allows the Issuer user to 
Update a Dossier(File) that is no longer 
valid. 

 
 o AcƟons: 

-From the details of a File, the Issuer user 
clicks on the buƩon: Update File. The 
Update File buƩon appears on the detail 
of the Approval ApplicaƟon associated 
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with a File at the end of the year of 
validity of the File itself (the validity start 
date corresponds to the File AcƟvaƟon 
Protocol Date) and if the File has not 
already been updated. 

 
- The SIPROEM Back-End System 
performs the following operaƟons: it 
sends the Issuer to the entry page of a 
File, similar by type to the one to be 
updated, showing all the data and 
metadata already valued (taking them 
from the File subject to UpdaƟng) but 
editable, to facilitate the user in the 
composiƟon of the new File.  
- The Issuer user updates/enters the 
informaƟon relaƟng to the new File and 
presses the Save buƩon  
- The SIPROEM Front-End System checks 
the data of the File being processed 
(which shows, among the detailed 
informaƟon, the Requested ID of the 
updated File) and if they produce a 
negaƟve result it shows an error 
message otherwise it registers the File 
on the system.  

 
 
 

Note: In the case of mulƟ-filing, both the 
Update of a Master File and that of any 
aggregated File will have an effect only 
on the File from which the funcƟon is 
acƟvated. That is, there is no 
propagaƟon of the Update funcƟon from 
the Master to the aggregates. 


