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Introduction 
This User Manual is part of the Project for the creation of the "Information System for 

dematerialising Issuer’s Prospectus approval applications" - SIPROEM (hereinafter also referred to 
as the "Issuer Prospectus System"). 

 

Terminology and nomenclature standards 
The document is composed as follows: 

  for each subsystem covered by the manual, a brief description of the process that will 
be supported by the proposed functions is provided, indicating the menu items relating 
to them; 

 for each elementary menu item the functions that can be activated from the menu item 
in question are described; 

 for each function, a detailed description of its use is provided, indicating the web pages 
involved. 

 
Each subsystem can be identified by an abbreviation, according to the following table: 

 

Acronym Subsystem 

FE Front End 

BE Back End 

PEC Certified electronic mail 



SIPROEM-ProspectusApproval-FE_Manual_v10.0 Pag. 5 di 75 Users' Manual 

 

 

 
Information System for Dematerialising Issuer’s 
Prospectus Approval Applications(SIPROEM)) 

 

Users' Manual 

 
 
 

General description of the Application 
The SIPROEM system application interfaces with issuer users and Consob users to allow managing 
the file relating to an approval application of prospectuses during the approval process. 

 
Furthermore, the application provides non-accredited issuers with a function for submitting an 
accreditation request for accessing the Issuer’s Remote Collection System. 

 
Purpose of the Application 

 
The Web application (with access from both Front-End and Back-End) allows: 

 Issuers to register with the system, send Prospectuses and interact with Consob during 
the Approval process 

 The Consob user to check the Prospectuses sent and carry out the various Approval phases. 
 

Functional context of the Application 
The application supports the Approval process of the Prospectuses sent by the Issuers according 

to the provisions of the Implementing Regulation of Legislative Decree No. 58 of 24 February 
1998, concerning the regulation of issuers. 

 
General description of the functions of the Application 

 
 Accreditation: 

The accreditation function allows non-accredited issuer users to request a user account for accessing  
the Prospectus Approval Application management system. 
The SIPROEM system allows non-accredited issuers to submit an accreditation request to Consob, 
to start the procedures for being authorized into the system. At the end of the authorization process, 
Consob will ask the issuer to go to its registered office for being recognized and obtain the access 
credentials. 

 
 Approval: 

The approval process described by the Regulation requires shared functions between the issuer user 
and the Consob user to allow them to interact effectively on a single approval application. 

The Issuer - through the management of the related online files - enters the Approval Application with 
the documentation into the system and sends it for approval. The Consob user evaluates the 
application and, after having prepared and attached the necessary documentation, replies to the 
application with the outcome of the evaluation carried out. During the approval phase, the Institute 
may request further in-depth documentation from the Issuer, which follows the same verification 
process as the basic documentation. 
Once the procedure is closed, the Issuer can no longer send documentation to the Institute, 
except in the cases described below. 
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 During the offer placement period, the Issuer may need to issue supplements to the 
original prospectus. 

  For prospectuses relating to equity securities drawn up in tripartite format, the issuer 
can submit the approval application of the securities note on financial instruments and 
the summary note following the approval of the registration document. However, this 
approval request, although linked to the registration document approval request, is a 
separate request and follows an approval process similar to the other types of requests. 

 
To this end, the system offers the following functions: 
 A web application for managing the request by the issuer and the Consob user to allow 

 
◦ Creating/modifying the file with attached documentation. 
◦ Sending the file. 
◦ Modifying the file for sending attached supplementary documentation. 
◦ Modifying the file with attached documentation. 
◦ Sending the response with the outcome of the application to the issuer. 

 
A Prospectus approval flow revolves around the File relating to the Approval Application sent by the 
Issuer (Listed Issuer, Unlisted Issuer, Other Issuer) to the Consob user and processed by the latter. 

The development of the application is managed by sending notices that those involved will exchange 
in order to signal, from time to time, the occurrence of particular events functional to the life cycle of 
the File. 

Each notice can be accompanied by one or more attached documents. Every notice is registered and 
notified. All Notices from Consob to Issuers are notified via Certified Electronic Mail. 
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Description of the "Issuer Prospectuses" Application 

The Issuer Prospectus System, on the Front-End side, provides non-accredited Issuers with a 
function for submitting an accreditation request for accessing the Prospectus Approval 
Application Management system. The application allows accredited Issuers to search, view and 
edit Approval Applications. Notices (accompanied by documents) can be associated with the 
Application. At the time of their sending, the notices are registered and the counterparty is 
notified via email of the presence of a notice to be viewed. 

 
List of application functions 

 
The SIPROEM Front-End system is used by the Issuer for: 

 entering an Accreditation request in the System 

 creating/modifying the Prospectus Approval Application with the attached  documentation 

 sending a Prospectus File 

 modifying a Prospectus File for sending supplementary documentation 

 
 

Feature Description 
 
 
 

  Entering the Accreditation Request 
The function allows the Issuer user not registered with Consob, to forward 
to Consob an Accreditation Request for accessing the Prospectus 
Approval  Application Management System 

Entering a Prospectus Approval 
Application 

The function allows the Issuer to enter a new Prospectus File. The 
Prospectus Files are of four different types: 
 

 Prospectus in single format; it is represented by: 
◦ Prospectus: Equity, Non-Equity or IPO type 

 Prospectus in tripartite format; it consists of: 
◦ Registration Document: Equity, Non-Equity or IPO type 
◦ Universal Registration Document 
◦ Summary and Securities Notes: Equity, Non-Equity or 

IPO 
 
 Prospectus in Passported format; it consists of: 

◦ Registration document approved in other EU countries: 
Equity, Non-Equity or IPO type 

◦ Summary and Securities Notes: Equity, Non-Equity or 
IPO 

◦ Passported Supplement, approved in other EU countries. 
 
 Supplement to one or more Prospectuses and/or Registration  

Documents of and/or Universal Registration Documents and/or 
      Summary/ Securities Notes 
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Add Communication 
The function allows the Issuer to enter a new Communication related to 
the Prospectus File whenever the user needs to exchange information with 
Consob regarding the process steps by sending, where necessary, the 
accompanying Documentation 
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Functionality Description 

Modifying a Prospectus 

Approval Application 

The function allows the Issuer to update a Prospectus File. It is possible 
to update the metadata relating to the Financial Instruments involved in 
the offer or admitted to listing (Type of Instrument/Nominal Value of the 
Offer/Currency). The modification determines an Update or Correction of 
the ESMA Notification previously composed for the File being 
processed 

Modifying a Communication 
The function allows the Issuer to update a Communication in a 
Temporary mode related to a Prospectus File 

Cancelling a Communication 
The function allows the Issuer to cancel a Communication in a 
Temporary mode related to a Prospectus File 

Sending a Communication 
The function allows the Issuer to send Consob a Communication 
related to a Prospectus File 

Registering a Communication 
Each Communication sent by the Issuer to Consob is automatically 
Registered 

Entering a Document 
One or more files can be attached to each Communication by the Issuer 
using the document upload function 

             Modifying a Document 
The documentation that is associated with each Communication (in a 
Temporary mode) relating to a Prospectus File, can be modified in terms 
of updating its features 

Cancelling a Document 
The documentation associated with each Notice (in a Temporary mode) 
relating to a Prospectus Booklet, may be removed 

Cancelling a Prospectus Approval 

Application 

The Issuer user is offered the function of cancelling a Prospectus File that 
has not yet been sent. The cancellation of the File determines the drop-
down deletion of all the elements forming it: Communication and 
Documentation 

Viewing a Prospectus Approval 

Application 

The Issuer user has the possibility, at any moment in the process, of 
Searching the File, by setting appropriate search criteria, and viewing the 
detailed information for each of them: 
 features characterizing the File 
 list of related Communication 
 list of Documents accompanying the File 

Viewing Communication 
The Issuer user has the possibility, at any moment in the process, of 
viewing the Communication exchanged with Consob by browsing the 
system 
starting from the Prospectus File to which they pertain 

        Updating a File 
The function allows the Issuer user to Update a File that is no longer 
valid. 

 

System login credentials 

To access the system, the current credentials (Userid and Password) made available by Consob for 
the Remote Collection System can be used. In the event the access credentials are not available, it is 
possible to request them through the specific accreditation procedure. 
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“Authentication” of Issuers (Login)) 

This function allows the user of the Issuers, using their credentials, to access the "Issuer Prospectus System". 
To access this function, the user accesses the Institute's website www.consob.it from the browser,   through 
the "Supervised Subjects /Prospectuses" section, and by selecting the Login button, is authorized and 
authenticated into the System. 

                           
                  Figure: Login page of the SIPROEM Front-End authentication page 
 
   
 o Actions: 

 The system verifies the correctness of the credentials and subsequently verifies that 
the information on the Issuer's PEC email is available. If the Issuer has not yet 
registered its PEC address, the system will show the page with the request to enter the 
PEC mail address. 

 Having obtained the authentication and the authorization for the application, the user 
can continue browsing. 

 The system displays the Home Page of the SIPROEM Front-End. 
 

 
If the authentication fails, the following message will appear: 
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Figure: Authentication failed page 
 

Once the correctness of the credentials is verified, the system requests its confirmation, in the event 
the user has not yet registered its PEC address. 

 

Figure: Confirming a PEC email address - Warning message 

   
                             Figure: Confirming a PEC email address – Entering a PEC email address 
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                                           Figure: Confirming a PEC email address - Confirmation of Entry 
 

After entering the PEC email address, if not already present on the system, the following window is 
displayed to the user: 

    

 
Figure: User access to the SIPROEM FE System Home page 

 
 
 Browsing buttons: 

Before having access to the welcome page, the only browsing button is the one allowing access 

to the Home Page. 
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Activation Description 

Login Button Pressing the Login key sends the user to the System Home page 

Confirm Button Pressing the Confirm key allows the PEC email address to be entered 

 

"Accreditation Request" 

The accreditation function allows non-accredited issuer users to request a username and password 
to access the system. The SIPROEM system allows non-accredited issuers to submit an accreditation 
request to Consob. At the end of the accreditation process, Consob will ask the issuer to go to its 
registered office to collect the letter containing the access credentials. 

 
 

o Actions: 

1. On the Login page, the system allows the Accreditation Request function to be available 
 

2. The Issuer Company: 
 

2.a) enters the data necessary to submit an accreditation request to Consob: Issuer's 
Company Name, Tax Id. Number, PEC e-mail, Telephone, Fax and Contact Person’s 
Name and Surname, Role, E-mail, Telephone, and Fax 

 

2.b) presses the Save button to officially send the data to Consob 
 

2.c) responds positively to the Confirmation request 

3. The system sends Consob an email containing the data relating to the Accreditation Request 
entered, so that it can be processed.
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Figure: Accreditation Request – Entering a Request 
 

 
 

Figure: Accreditation Request – Sending a Request 
 
 

Activation Description 

Send Button Pressing the Send button allows saving the data of the Accreditation 

Request being processed in the System 
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Cancel Button Pressing the Cancel button revokes the Accreditation Request 

without submitting it to Consob 
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Changing Password 
 

When you log in for the first time, the system requests you to change your password. 
 

 The Issuer Company authenticates itself with the Front-End SIPROEM system 

 The system shows the page for changing the password 

 The Issuer Company enters the data required to change the password (old password 
and new password) and confirms the request 

 The system changes the password and redirects the user to the SIPROEM Front-
End System home page. 

 

 

“Single Format Prospectus” 

Figura: Changing Password 

The function for entering a Prospectus Approval Application allows Issuer users to forward to          
 Consob the complete request for the documentation subject to verification and consequent 
approval. 
 

o Actions: 
1. After authenticating with the SIPROEM Front-End system, the Issuer Company will select from the 

menu: Prospectus File  Prospectus 
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The SIPROEM Front-End system issues the following alert: 
This operation determines the opening of a new File relating to the Prospectus Approval Application 

with the Documentation subject to Approval by Consob. 
To update a File, it is necessary to search for it and select the appropriate Update function. 
 

The Issuer Company confirms the opening of the Prospectus 
 
2. The SIPROEM Front-End system: 
a) retrieves the information on the Issuer's office from the Issuers' registry table, using the user's login 

as a search key 
b) shows a drop-down menu through which the user can select the type of Prospectus to enter: Equity, 

Non-Equity, or IPO. The Metadata relating to the IPO Prospectuses and the logic for assigning a 
value to them are detailed in the NOTE:  IPO METADATA at the bottom of the document. 
Assigning a value to the metadata relating to the Financial Instruments which are the object of the 
offer or are admitted to listing (Type of Instrument/Nominal Value of the Offer/Currency) is guided 
by a specific drop-down menu established according to the ESMA directives 

c) displays the information retrieved and the File metadata relating to the type chosen in the previous 
step 

3. The Issuer Company presses the Save button 
4. The SIPROEM Front-End system performs the checks on the data of the File being processed and if 

they produce a negative result, it shows an error message, otherwise: 
a) stores the File data in its database 
b) Informs the user about the correct execution of the saving operation, through the following message: 

Prospectus Approval Application entered successfully. 
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Figure: Prospectus Approval Application - Prospectus Entry Alert 
 

 
Figure: Prospectus Approval Application - Selection of Prospectus Type 
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Figure: Prospectus Approval Application - Entering metadata for Equity Prospectuses 
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Figure: Prospectus Approval Application - Entering metadata for Non-Equity Prospectuses 

 

Figure: Prospectus Approval Application – Entering metadata for IPO Prospectuses (1) 
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Figure: Prospectus Approval Application – Entering metadata for IPO Prospectuses (2) 

Figure: Prospectus Approval Application – Entering metadata for IPO Prospectuses (3) 
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Figure: Prospectus Approval Application - Entry Confirmation 
 
 

Activation Description 

Open File Button Pressing the Open File button allows confirming the choice relating to the 
Type of Prospectus and proceed with entering the metadata relating to the 
selected     type 

Save Button Pressing the Save button allows saving the data of the Prospectus File 
being processed in the System 

Cancel Button Pressing the Cancel button revokes the Prospectus File without submitting it to 
Consob 
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“Registration Document" 

The function for entering the Registration Document allows Issuer users to submit to Consob the 
complete application for the documentation subject to verification and consequent approval. 

 
 

o Actions: 

1. After authenticating with the Front-End SIPROEM system, the Issuer Company selects 
from the menu: Prospectus file  Registration Document 

2. The SIPROEM Front-End system issues the following alert: 

This operation determines the opening of a new File relating to the Registration Document 
Approval Application with the Documentation subject to Approval by Consob. 

To update a File, it is necessary to search for it and select the appropriate Update function. 
 

3. The Issuer Company confirms the opening of the Registration Document 

4. The SIPROEM Front-End System: 

4.a) retrieves the information on the Issuer’s office from the Issuer’s registry 
table, using the user’s login as a search key 

4.b) shows a drop-down menu through which the user can select the type of 
Registration Document to be entered: Equity, Non-Equity or IPO. The Metadata 
relating to the IPO Prospectuses and the logic for assigning a value to them are detailed 
in the NOTE: IPO METADATA at the bottom of the document 

For Registration Documents, assigning a value to the metadata relating to the Financial 
Instruments subject to the offer or admitted to listing (Type of Instrument/ Nominal 
Value of the Offer/Currency) is not envisaged. The indication of the Securities, being 
metadata relating to the Offer, is specified in each of the Prospectuses drawn up in 
Tripartite format that refers to this Registration Document. 

 

4.c) displays retrieved information and File metadata relating to the type chosen in the 
previous step 

5. The Issuer Company presses the Save button 

6. The SIPROEM Front-End system performs checks on the data of the File being 
processed and if they produce a negative result, it displays an error message, 
otherwise: 

6.a) It stores the File data in its own database 
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6.b) It informs the user about the correct execution of the save operation, through the 
following message: Prospectus Approval Application entered successfully. 

 

If some of the mandatory data is not available at the time of notification of the Registration 
Document, it is possible to indicate NA (Not Applicable). 

    
Figure: Prospectus Approval Application in Tripartite Format: Registration Document - RD Entry Alert 

 
 

    

Figure: Prospectus Approval Application of in Tripartite format: Registration Document - Select of 
Prospectus Type 
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        Figure: Tripartite Prospectus Approval Application: Registration Document – Entering metadata for Equity RD 
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Figure: Tripartite Prospectus Approval Application: Registration Document – Entering metadata for Non- 

Equity RD 

 
Figure: Tripartite Prospectus Approval Application: Registration Document – Entering metadata for IPO RD 
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Figure: Tripartite Prospectus Approval Application: Registration Document - Entry Confirmation 
 
 

Activation Description 

Open File Button Pressing the Open File button allows confirming the choice relating to the 
Type of Prospectus and proceed with entering the metadata relating to the 
selected type 

Save Button Pressing the Save button allows saving the data of the Prospectus File 
being processed in the System 

Cancel Button Pressing the Cancel button revokes the Prospectus File without submitting 
it to Consob 

 
 
 

“Universal Registration Document” 

The function for entering the Universal Registration Document allows Issuer users to submit to 
Consob the complete application for the documentation subject to verification and consequent 
approval. 

 
o Actions: 

7. After authenticating with the Front-End SIPROEM system, the Issuer Company selects 
from the menu: Prospectus file  Universal Registration Document 

8. The SIPROEM Front-End system issues the following alert: 
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This transaction operation the opening of a new File relating to the Approval Application 
for a Universal Registration Document complete with the Documentation subject to Approval 
by Consob. 

To renew a Dossier, it is necessary to search for it and select the appropriate Renew Dossier button. 
 

9. The Issuer Company confirms the opening of the Universal Registration Document 

10. The SIPROEM Front-End system: 

10.a) In case of a frequent issuer, the SIPROEM Front-End system issues the 
following alert: 

Attention: This is the URD number. Please note that after the second time, the 
URD                may not be approved. 

10.b) retrieves the information on the Issuer's office from the Issuers' registry table, 
using the user's login as a search key 

10.c) displays the information retrieved and the related File metadata 

11. The Issuer Company presses the Save button 

12. The SIPROEM Front-End system performs checks on the data of the File being 
processed and if they produce a negative result, it displays an error message, otherwise: 

12.a) It stores the File data in its database 

12.b) informs the user of the correct execution of the saving operation, through the 
following message: Prospectus Approval Application entered successfully. 

 

If some of the mandatory data is not available at the time of notification of the Registration 
Document, it is possible to indicate NA (Not Applicable). 
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Figure: Prospectus Approval Application: Universal Registration Document – DRU Entry Alert 
 
 
 

       

Figure: Prospectus Approval Application: Universal Registration Document – Entry Confirmation 
 
 

Activation Description 

Open File Button Pressing the Open File button allows you to enter the related metadata 
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Save Button Pressing the Save button allows you to save the data of the Prospectus File 

being processed in the System 

Cancel Button Pressing the Cancel button cancels the Prospectus File without submitting it 

to Consob 

 
 

“Summary/ Securities note” 

The function of entering the Summary/ Securities Note of a Prospectus in Tripartite or Passported 
format allows Issuer users to forward to Consob the complete application of the documentation 
subject to verification and consequent approval. 

 
o Actions: 

1. After authenticating with the SIPROEM Front-End system, the Issuer Company selects 
from the menu: Prospectus File  Summary/ Securities Note 

2. The SIPROEM Front-End system issues the following alert: 

This operation determines the opening of a new Dossier relating to the Request ID Approval 
Summary/ Securities Note complete with the documentation subject to approval by Consob. 

           To renew a Dossier, it is necessary to search for it and select the appropriate Renewal button. 
 

3. The Issuer Company confirms the opening of the Summary/Information 
Note 

4. The SIPROEM Front-End system: 

4.a) retrieves the information on the Issuer's office from the Issuers' registry table, 
using the user's login as a search key 

4.b) Shows a drop-down menu through which the user can select the type of Note to 
enter. The Metadata relating to the IPO Prospectuses and the logic for assigning a value 
to them are detailed in the NOTE: IPO METADATA at the bottom of the document. 

For the Summary/Securities Notes, the inclusion of Securities, in particular, is 
envisaged. 

4.c) displays the information retrieved and the File metadata relating to the type chosen in 
the previous step 

5. The Issuer Company: 
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- through a specific PopUp in the case of a Prospectus in Tripartite format, selects 
the Registration Document or the Universal Registration Document to which it 
intends to associate the Notes and fills in the metadata relating to the File, 

- In the case of a Prospectus in Passported format, it selects the relevant flag. 

6. The Issuer Company presses the Save button 

7. The SIPROEM Front-End system performs the checks on the data of the File being 
processed and if they give a negative result, it displays an error message, otherwise: 

7.a) stores the data of the File in its database, associating it with the Registration 
Document or with the related Universal Registration Document 

 

7.b) informs the user about the correct execution of the saving operation, through 
the following message: Prospectus Approval Application entered successfully. 

 

               

Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note – Note Entry Alert 
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           Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note – Note Entry Alert (2) 

 
   Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note – Search for  

Registration Document/Universal Registration Document 
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Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note - Data entry for Equity 
Notes 

 

    
 
     Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note – Note Entry
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Figure: Prospectus Approval Application in Tripartite format: Summary/ Securities Note - Data entry for Non- 
Equity Notes 

 

Figure: Prospectus Approval Application in Passported format: Summary/ Securities Note - Data entry for Non- 
Equity Notes 
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Figure: Prospectus Approval Application in Tripartite format: Summary / Securities Note - Data entry for IPO 
Notes (1) 

      

Figure: Prospectus Approval Application in Tripartite format: Summary / Securities Note - Data entry for IPO 
Notes (2) 

 

 
 
Figure: Prospectus Approval Application in Tripartite format: Summary / Securities Note - Data entry for IPO Notes (3) 
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Figure: Prospectus Approval Application in Passported format: Summary / Securities Note - Data entry for IPO 
Notes (1) 

 

Figure: Prospectus Approval Application in Passported format: Summary / Securities Note - Data entry for IPO 
Notes (2) 
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Figure: Prospectus Approval Application in Passported format: Summary / Securities Note - Data entry for IPO        
Notes (3) 

 

      

Figure: Prospectus Approval Application in Tripartite Format: Summary / Securities Note – Entry 
Confirmation 
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Figure: Prospectus Approval Application in Passported format: Summary / Securities Note – Entry 
Confirmation 

 
 

Activation Description 

Save Button Pressing the Save button allows you to save the data of the Prospectus File 

being processed in the System 

Cancel Button Pressing the Cancel button cancels the Prospectus File without submitting it 

to Consob 

 

“Supplement” 

The function of entering the Supplement allows Issuer users to submit to Consob the Approval request 
for a Supplement to Prospectuses/Registration Documents/Universal Registration 
Document/Summary/ Securities Notes previously sent to Consob for approval, complete with the 
documentation subject to verification and subsequent approval. 

 
 

o Actions: 

1. After authenticating with the SIPROEM Front-End system, the Issuer Company selects 
from the menu: Prospectus File  Supplement 

2. The SIPROEM Front-End system issues the following alert: 
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This operation determines the opening of a new Dossier relating to the Request 
ID Approval Supplement complete with the documentation subject to approval by 
Consob.  

 To renew a Dossier, it is necessary to search for it and select the appropriate 
Renewal function. 

3. The Issuer user confirms opening the Supplement 

4. The SIPROEM Front-End system: 

4.a) retrieves the information on the Issuer's office from the Issuers' registry table, using 
the user's login as a search key 

4.b) views the retrieved information 

5. The Issuer user assigns a value to the request data (Description) and presses the Save 
button. 
6. The SIPROEM Front-End system performs checks on the data of the Supplement being 
processed and if they give a negative result, it displays an error message otherwise: 

6.a) It stores the data of the Supplement in its database and informs the user of the correct 
execution of the saving operation, through the following message: Entering Request 
Approval Prospectuses successfully executed. 

 

7. Subsequently, from the Tab called Related Files, the Issuer user, after pressing the Update 
File button, selects the File(s) to which the Supplement intends to refer from the grid of proposed 
files; all selected Files must be: 

 

7.a) currently valid; indeeed, no more than a year must have passed since the approval letter 
was sent (the date of the File approval protocol will be used for verification purposes). 

 
Finally, it presses the Save button 

 
8. The SIPROEM Front-End system performs checks on the data of the Supplement being 
processed and if they give a negative result, it displays an error message otherwise: 

8.a) It updates the data of the Supplement in its database by linking it to the indicated Files and 
notifies the user of the correct execution of the saving operation, through the following 
message: Prospectus Approval Application Update successfully completed. 

 
N.B: when it comes to multi-File supplements, with both DIE (Issuers Division) and DIN 
(Intermediaries Division), the assignment to DIN is considered prevailing, while in cases 
where the supplement is related only to a DIE or DIN file, the assignment is the one 
determined by the competent Division .
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Figure: Supplement Approval Application – Supplement Entry Alert 
 

    

Figure: Supplement Approval Application - Entry 

   

Figure: Supplement Approval Application - Selection of Related Files 
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Figure: Supplement Approval Application - Supplement Update 
 

“Changes to a Prospectus File” 
 

The function allows Issuer users to update the data of each File without results. 
 

o Actions: 
1. After authenticating with the Front-End SIPROEM system, the Issuer Company selects 
from the menu: Search  Prospectus File, and once the File of interest is found, it presses 
the Update Dossier button 

2. The SIPROEM Front-End system displays the information related to the request in edit 
mode. It is possible to modify the metadata of the File even after it has been sent to 
CONSOB, provided it is without results. The modifiable metadata are only those that do not 
alter the structure of the File itself. It is therefore not possible to change the Type of 
Application (Prospectus, DR, DRU, Securities /Summary Notes, Supplement) nor the Type 
of File (Equity, Non-Equity, IPO). 

3. The Issuer Company updates the data of interest. 
 

3.a) In particular, it is possible to update the metadata relating to the Financial Instruments 
involved in the offer or admitted to listing (Type of Instrument/Nominal Value of the Offer/ 
Currency). The change is guided by a special drop-down menu set up according to the ESMA 
directives. If the File under processing has been Approved and the associated ESMA 
Notification has not yet been sent, the system will automatically proceed with updating the 
Notification using the data entered, relating to the Securities; conversely, if the associated 
ESMA Notification has already been sent, the system will automatically proceed with the 
Correction of the ESMA Notification. 

 
3.b) In the case of a Non-Equity Base Prospectus, the user can: 

3.b.i. associate a DR integrated by reference by choosing it through the appropriate PopUp 
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3.b.ii. Remove the association Base Prospectus (Non-Equity type)/DR previously 
integrated by reference through the appropriate PopUp 

Lastly, the user presses the Save button 
 

4. The SIPROEM Front-End system performs the checks on the data of the File being 
processed and, if they produce a negative result, it shows an error message otherwise: 

4.a) It updates the File data in its database 

4.b) It generates a summary pdf of the metadata of the request and of the 
documents exchanged with Consob 

4.c) It sends a warning email to the Procedure Manager and the File Recipient, 
notifying them that the data characterizing the File were updated by the Issuer 

4.d) It informs the user of the correct execution of the saving operation, through 
the following message: Prospectus Approval Application Update successfully 
completed. 

 
5. The Issuer Company decides to download the Receipt certifying the update of the File 
metadata, by pressing the appropriate Receipt of Dossier button. 
 

  

Figure: Change of Prospectus Approval Application - Update File 
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Figure: Change of Prospectus Approval Application - File in edit mode 
 
 

      
Figure: Change of Prospectus Approval Application - File Receipt 

 
 

Activation Description 
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Update File 

Button 

Pressing the Update File button causes the Prospectus File to be updated 

Back Button Pressing the Back button sends the operator to the previous page 

Delete Button Pressing the Delete button causes the cancellation of the Prospectus File not 

yet sent to Consob 

Save Button Pressing the Save button allows saving the data of the Prospectus File 

being processed in the System 

Cancel Button Pressing the Cancel button cancels the changes made to the Prospectus File 

File Receipt 

Button 

Pressing the File Receipt button allows downloading the last Receipt generated 

for the File being processed, or a summary pdf of the metadata of the 

Application and of the Documents exchanged with Consob at the last handling 

of the File (First Sending and/or subsequent Communications): file name, 

Protocol Number and Protocol Date 

 

“Communication entry” 
The function allows Issuer users to enter a new Communication, as an action of the online File. 
From the Tab called Communication, by pressing the Add Communication button, a new 
Communication can be entered. Enabling this button is linked to the Closing of the Reference File. 
Front End users can create Communications to be sent to Consob only if the reference File is not 
Closed or if it has not been assigned a Result. 

 
 

o Flow I: 

1. The Issuer Company assigns a value to the type of Communication, a useful attribute for 
the purposes of continuing the process by choosing the values from the appropriate drop-down 
menu. In the case of a First Sending, the type is automatically selected by the system and 
cannot be changed. It can also associate one or more Documents to the Communication, as 
described in the Document Entry function. Finally, it decides to save the Communication by 
pressing the Temporary Save button 
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2. The SIPROEM Front-End system obtains the information and stores it in its database by 
setting the status of the Communication to   Temporary,  informing   the   user   of   the 
correct execution of the operation through the following message: Temporary saving 
successful. 

o Flow II: 

1. The Issuer Company assigns a value to the type of Communication by choosing the values 
from the appropriate drop-down menu. In the case of a First Sending, the type is 
automatically selected by the system and cannot be changed. It can also associate one or 
more Documents to the Communication, as described in the Document Entry function. 
Finally, it decides to send the Communication to Consob by pressing the Send to 
CONSOB button and activating the function called Confirm Send. 

 

      

Figure: Entering a Communication 
 

      
Figure: Entering a Communication - Temporary Saving 
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Figure: Entering a Communication - Sending 
 
 

Activation Description 

Temporary Save 

Button 

Pressing the Temporary Save button allows saving the data of the 

Communication  relating to a Prospectus File, without submitting it to the 

Consob operator 

Send To 

CONSOB Button 

Pressing the Send to CONSOB button activates the function for sending the 

Communication to the Consob operator 

Cancel Button Pressing the Cancel button cancels the creation of the Communication 

 

“Changing a Communication” 

Each Communication in a Temporary status can be modified by updating some attributes rather than 
managing the attached Documents. From the detail of the Communication that one intends to update, 
press the Edit button. 

 
o Flow I: 

1. The Issuer Company can update the type of Communication, previously saved in 
temporary    mode, by choosing the values from the appropriate drop-down menu. It can 
also: 

 

1.a) associate one or more Documents to the Communication, as described in the 
Document Entry function 
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1.b) change one or more Documents previously associated with the Communication, 
as described in the Changing a Document function 

1.c) cancel one or more Documents previously associated with the Communication, as 
described in the Document Cancellation function 

Finally, it decides to save the Communication by pressing the Temporary Save button 

2. The SIPROEM Front-End system obtains the information and stores it in its database by setting 
the status of the Communication to Temporary, informing the user of the correct execution of the 
operation through the following message: Temporary saving successful. 

 

o Flow II: 

1. The Issuer Company can update the type of Communication by choosing the values 
from the appropriate drop-down menu. It can also: 

1.a) associate one or more Documents to the Communication, as described in the 
Document Entry function 

1.b) change one or more Documents previously associated with the Communication, as 
described in the Changing a Document function 

1.c) cancel one or more Documents previously associated with the Communication, 
as described in the Document Cancellation function 

Finally, it decides to send the Communication to Consob, with the related electronic 
documents Attached, by pressing the Send to CONSOB button and activating the function 
called Confirm Send. 

      

Figure: Changing a Communication 
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Figure: Changing a Communication – Entering an Attachment 

      

Figure: Changing a Communication – Changing an Attachment 

  

Figure: Changing a Communication – Removing an Attachment 
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                                          Figure: Changing a Communication – Temporary Save   

      

Figure: Changing a Communication – Send 
 
 

Activation Description 

Edit Button Pressing the Edit button causes the Communication to be updated in Temporary

status 

Temporary Save 

Button 

Pressing the Temporary Save button allows saving the data of the

Communication relating to a Prospectus File, without submitting it to the

Consob operator 

Send To CONSOB 

Button 

Pressing the Send to CONSOB button activates the function for sending the

Communication to the Consob operator 
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Cancel Button Pressing the Cancel key cancels the changes made to the Communication 

 

“Cancelling a Communication” 

The function allows Issuer users, in the context of Changing a File, to cancel a 
Communication in Temporary status. 

 
o Actions: 

1. From the Prospectus File, the Issuer Company selects the Tab called Communication 
and using the View button selects the Communication in Temporary status that it wants to 
cancel. On the next screen it presses the Delete button 

2. The SIPROEM Front-End system asks for confirmation of the deletion 

3. The Issuer Company confirms the deletion by pressing the Confirm Deletion button 

4. The SIPROEM Front-End system eliminates the Communication, deleting all possibly 
related Documents that follow, and informing the user of the correct execution of the operation 
through the following message: Deletion Communication successfull. 

 
 
 

     
Figure: Cancellation Communication – Delete 

  

Figure: Cancellation Communication – Confirm Deletion 
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Figure: Cancellation Communication - Confirmed Deletion 

 
 

Activation Description 

Delete Button Pressing the Delete button allows deleting a Communication in Temporary
status 

Confirm Deletion 

Button 

Pressing the Confirm Deletion button determines the definitive deletion of 

the                Communication 

Cancel Button Pressing the Cancel button removes the cancellation of the Communication 

 

“Sending a Communication” 
The Issuer Company, after registering on the system the information it intends to notify to Consob, 
sends the Communication to the counterparty. 

 
o Actions: 

1. The Issuer Company, from the Communication being processed (just entered, being 
updated or being viewed), presses the Send to CONSOB button 

2. The SIPROEM Front-End system requests confirmation of the Communication 
sending informing the Issuer that the data will be formally sent to Consob 
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3. The Issuer Company Confirms sending the Communication by pressing the button 
Confirm  Send 

4. The SIPROEM Front-End system gives the Issuer the possibility to browse and indicates 
the correct forwarding of the Communication, proceeding with: 

4.a) Setting the Communication in the "Wait" status, which indicates that a response 
has not yet been received from the SIPROEM Back-End system on correctly 
protocolling the Communication. 

4.b) Protocolling the Communication: it assigns to the Communication a Protocol 
Number retrieved from the DEMACO system 

4.c) sending the counterparty a standard e-mail containing the details of the 
Communication (protocol number, CONSOB code and name of the Issuer, protocol 
date, ID and description of the request) in order to notify the presence of a new 
Communication which must be read 

4.d) entering/updating the Communication data in the database (setting the status to 
Sent, assigning a value to the allocated protocol number and registering the ID Card of 
the DEMACO Registered Document File) 

4.e) In the event of a Communication of the Application Withdrawal type, the result 
of the File will also be set to the Application Withdrawal value. The Application 
Withdrawal by the Issuer can take place at any moment in the process as long as the 
File has not already been assigned a result 

4.f) In the event of a First Send Communication, the system generates a summary 
pdf                   with the metadata of the request and of the documents exchanged with Consob 

4.g) In conclusion, the system will set the status of the Communication to 
"Temporary" if sending failed, and "Sent" if sending was successful. 

 

                

Figure: Sending Communication – Confirm Sending 
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Figure: Sending Communication - Sending to CONSOB 
 
 

Activation Description 

Send to CONSOB 

button 

Pressing the Send to CONSOB button activates the confirmation function of the

formal sending of the Communication to Consob 

Confirm Send 

button 

Pressing the Confirm Send button activates the definitive sending function of 

the Communication to the Consob operator 

 

“Document entry” 
The function allows Issuer users, as part of the Entry or Changing of a Communication in Temporary 
status, to enter one or more Documents to be attached to it. 

 
o Actions: 

1. The Issuer, positioning itself on the Attachment Tab* of the Communication being 
processed, presses the Change button which enables the Add Attachment button. 

In the case of a Communication of the First Sending type, the user must specify, by pressing 
a specific check, which (or which ones in the event of a Request for Approval of Summary/ 
Securities Notes and Supplements) is the Document subject to verification by Consob. 

In particular, only one document may be indicated in the event of a Request for Approval of 
the following: 

 
 

* By Attachment we mean any electronic document that is intended to be included in the file, including the letter of 

Communication requested by the issuer company. 



SIPROEM-ProspectusApproval-FE_Manual_v10.0 Pag. 54 di 75 Users' Manual 

 

 

 
Information System for Dematerialising Issuer’s 
Prospectus Approval Applications(SIPROEM)) 

 

Users' Manual 

 
 

 Prospectus 

 Registration document 

 Universal Registration Document 

at most 2 Documents in the event of a Request for Approval of the following: 

 Summary/ Securities Note 

In this case, if the same Document represents both Notes, the Issuer has the option of 
indicating the dual value of the attachment 

at least 3 documents in the case of a Request for Approval of the following: 

 Summary Note/Passported Securities Note 
 

In this case it will be necessary to enter the Summary Note, the Securities Note, the 
Passported Registration Document (approved abroad) and any Passported Supplements  
(approved abroad). 

1 or many Documents in case of a Request for Approval of the following: 

 Supplement. 

2. The SIPROEM Front-End system prepares a new element in the list of documents 
possibly already associated with the Communication 

3. The Issuer Company assigns a value to the attributes of the new element and uploads the 
document, exclusively in the following formats: pdf or p7m, to be associated with the 
Communication: 

3.a) It presses the Scegli File button 
3.b) It selects the file from his PC that it wants to attach 
3.c) It confirms the choice 

 
4. The SIPROEM Front-End system assigns a value to the field provided with the path 
relative to the selected file 

5. The Issuer Company presses the Upload button 

6. The SIPROEM Front-End system obtains the file, generates a "hash” of the document if 
it is not digitally signed and stores it, together with the generated hash, in the database 
concomitantly with saving the Communication. 
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                                                  Figure: Document Entry - Add Attachment 
 

 

Figure: Document entry - Selecting Document to Approve 
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Activation Description 

Add Attachment 

Button 

Pressing the Add Attachment button prepares a new element in the list of 

Documents possibly associated with the  Communication in Temporary status 

Scegli File Button Pressing the Scegli File button activates the selection function from the PC of 

the file to be loaded 

Upload Button Pressing the Upload button activates the file upload function 
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“Changing a Document” 

The function allows Issuer users, as part of the Changing a Communication in Temporary status, to 
update the data of one or more Documents possibly attached to it. 

 
o Actions: 

1. The Issuer Company, positioning itself on the Attachment Tab of the Communication 
being processed in Temporary status, presses the Edit button and modifies the attributes of 
the document it intends to update 

2. The SIPROEM Front-End system stores the modified data which will be updated when 
the Communication is saved. 

                      

 
 
 

“Document Cancellation” 

Figure: Changing an Attachment 

The function allows Issuer users, as part of the Changing a Communication in Temporary status, to 
delete one or more Documents possibly attached to it. 

 
o Actions: 
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1. The Issuer Company, positioning itself on the Attachment Tab of the Communication 
being processed, presses the Edit button 

2. The SIPROEM Front-End system presents the list of all the Documents attached to the 
Communication 

3. The Issuer Company presses the Delete button corresponding to the Document it intends 
to delete 

4. The SIPROEM Front-End system deletes the document, which will be made permanent 
when the Communication is saved. 

 

      

Figure: Document Cancellation 
 
 

Activation Description 

Delete Button Pressing the Delete button allows deleting a Document attached to a 

Communication in Temporary status 

Cancel Button Pressing the Cancel button removes the deletion of the Document 

 

“Download Receipt” 
The function allows Issuer users to download the Receipt for sending a Communication to Consob. 

 
 

o Actions: 
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1. From the Prospectus File, the Issuer Company selects the Tab called Communications 
and having identified the Communication of its interest previously sent to Consob, presses 
the Receipt button. 

2. The SIPROEM Front-End system starts downloading the Receipt which is downloaded 
into a local directory on the Issuer's PC. 

 

Activation Description 

Receipt Button Pressing the Receipt button starts the Download of the Receipt of a 

Communication  Sent to Consob 
 

       

 

Figure: Download Receipt 
 

“Cancellation of Prospectus Approval Application" 
This function allows Issuer users to cancel a Prospectus File that has not yet been sent (i.e. without 
Communications sent to Consob). The cancellation of the File determines the following cancellation 
of all the elements that make it up: Communications and Documents. 

 
 

o Actions: 

1. The Issuer Company, after authenticating with the Front-End SIPROEM system, selects 
from the menu Search Prospectus File. Then it enters the search parameters and, from the 
results, selects the Dossier it wants to delete 

2. The SIPROEM Front-End system displays the dossier data 

5. The Issuer Company presses the Delete button and subsequently confirms the operation 
by pressing the Confirm Deletion button 

6. The SIPROEM Front-End system performs the checks on the data of the dossier 
being processed and, if they produce a negative result, it shows an error message 
otherwise it performs the following operations: 

6.a) It selects all the communication associated with the dossier 
6.b) for each communication, it selects all the related documents and proceeds with 
their     cancellation 
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6.c) it therefore proceeds to remove all the occurrences relating to the communication 
pertaining  to the dossier 
6.d) it deletes the dossier 

 
7. finally, it informs the user of the correct execution of the cancellation operation, through the 
following message: Deletion Request Approval Prospectuses successful. 

 

       

Figure: Cancelling an Approval application - Delete 

  

Figure: Cancelling an Approval Application - Confirm Deletion 
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Figure: Cancelling an Approval Application - Cancellation 
 
 

Activation Description 

Delete Button Pressing the Delete button allows cancelling a Prospectus File with 

no    Communications sent 

Confirm Deletion 

Button 

Pressing the Confirm Deletion button determines the definitive cancellation 

of the Prospectus File 

Cancel Button Pressing the Cancel button cancels the deletion of the Prospectus File 

 

“Viewing Prospectus Approval Applications" 
This function allows Issuer users, at any time during the process, to search for Prospectus Files by 
setting appropriate search parameters. 

o Actions: 

1. The Issuer Company, after authenticating with the Front-End SIPROEM system, selects 
from the menu Search  Prospectus File and enters the appropriate search parameters 
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Figure: Viewing a Prospectus File– Search Parameters 

2. The SIPROEM Front-End system searches the database for the Files corresponding to 
the search parameters indicated entered by the Issuer Company connected to the system 

        

Figure: Viewing Prospectus File – Prospectus File List 

3. The Issuer Company can put in order and page the list of Files according to its needs, and 
according to the parameters indicated in the columns 

4. The SIPROEM Front-End system re-lists the Files based on the page and the requested 
order 

5. The Issuer Company selects a File from the list to view its details 

6. The SIPROEM Front-End system shows the details of the File with the Tab showing the 
list of all Communications possibly associated with the File 
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Figure: Viewing an Approval Application - Approval Application Detail 
 
 

7. By pressing the specific Receipt of Dossier  button at the bottom of the File detail page, 
the Issuer Company can download the latest Receipt generated for the File being processed; 
or a summary pdf of the metadata of the Application and of the Documents exchanged with 
Consob on the occasion of the last handling of the File (First Sending and/or subsequent 
Communications): file name, Protocol Number and Protocol Date. 
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Figure: Viewing an Approval Application – Approval Application Detail: Receipt  

 
 

Activation Description 

Search Button Pressing the Search button allows searching for the Prospectus Files entered 

by the user connected to the application 

Receipt  

Button 

Pressing the Receipt button allows downloading the last Receipt generated for 
the dossier being processed; or a summary pdf of the metadata of the 
Application and of the Documents exchanged with Consob on the occasion of 
the last handling of the File (First Sending and/or subsequent 
Communications): file name, Protocol Number and Protocol Date 

 

“Viewing Communications” 

This function allows Issuer users, at any moment of the process, to view the Communications 
exchanged with Consob, browsing the system starting from the Prospectus File to which the 
Communication pertains. 

o Actions: 
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1. The Issuer company, positioning itself on the Tab called Communication, which presents the list 
of  all Communications possibly associated with the File, selects a single Communication to view 
its detailed data 

 

       

Figure: Viewing Communications - Communications list 

2. The user has the option to send a Communication in Temporary status by pressing the Send 
button on the push-button panel. The system will send the Communications as described in the 
paragraph: "Sending Communications " 

 

     
Figure: Viewing Communications - Sending Communication 

3. The SIPROEM Front-End system shows the detailed data of the Notification; in particular, the 
Attachment Tab presents the list of all Documents possibly associated and saved on the system 
database 
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Figure: Viewing Communications - Communication Detail 

4. The Issuer company can download each Document in the list by pressing the Download button 
located next to the Document it wants to download 

      
Figure: Viewing Communications – Document Download 

 

5. The SIPROEM Front-End system downloads the file, with standard prompts to tell the 
browser to ask the user whether to save/open the file 

6. The Issuer Company decides the action to take: open or save the file. 
 

“Related Files” 
The functionality allows Issuer users, at any stage in the process, to view any Files Related to a 
Supplement, browsing the system starting from the Approval Application of the Supplement itself. 
 

o Actions: 

1. The Issuer Company positions itself on the Related Files Tab, showing the list of all Files 
(Prospectuses, Registration Documents, Summary/ Securities Notes) possibly associated 
with a Supplement and selects a single File to view the detailed data 
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Figure: Viewing Files Related to a Supplement 

 
 

“PEC address” 
The PEC address function allows Issuer users to update the PEC email address indicated on the  first 
access to the system. 

 
o Actions: 

1. After authenticating with the Front-End SIPROEM system, the Issuer Company selects 
from the menu: PEC address 

 

       

 
2. The SIPROEM Front-End system retrieves the PEC email address associated with the 

Issuer, using the user's login as a search key 

3. The Issuer Company presses the Edit button 

4. The SIPROEM Front-End system shows the page in which to enter the new PEC email 
address 
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5. The Issuer company enters the PEC email address, confirming the entry and pressing the 
Save button 

6. The SIPROEM Front-End system performs the validation checks of the Email address 
and, if they produce a negative result, it shows an error message otherwise: 
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6.a) It updates the association between the Consob Code of the Issuer and the 
specified PEC address on its database 

6.b) it informs the user of the correct execution of the save operation, through the 
following message: Entering PEC Address successfully executed. 

 

       

 

“Renew Dossier” 
The function allows the Issuer user to Renew a Dossier that is no longer valid. 

 
o Actions: 

1. From the details of a dossier, the Issuer user clicks on the button: Renew Dossier. The 
Renew Dossier button appears on the detail of the Approval Application associated with a 
File at the end of the year of validity of the dossier itself (the validity start date corresponds 
to the dossier Activation Protocol Date) and if the dossier has not already been updated. 
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2. The SIPROEM Back-End System performs the following operations: In case of a 
frequent issuer, the SIPROEM Front-End system issues the    following alert: 

“Warning: This is the URD number. Please note that after the second UDR, it may 
not be subject to approval.” 

and it sends the Issuer to the entry page of a file, similar by type to the one to be updated, 
showing all the data and metadata already valued (taking them from the File subject to 
Updating) but editable, to facilitate the user in the composition of the new File. 

3. The Issuer user updates/enters the information relating to the new File and presses the 
Save button 

4. The SIPROEM Front-End System checks the data of the File being processed (which 
shows, among the detailed information, the Requested ID of the updated File) and if they 
produce a negative result it shows an error message otherwise it registers the File on the 
system. 

 

Note: In the case of multi-filing, both the Update of a Master File and that of any aggregated 
File will have an effect only on the File from which the function is activated. That is, there is 
no propagation of the Update function from the Master to the aggregates. 



SIPROEM-ProspectusApproval-FE_Manual_v10.0 Pag. 71 di 75 Users' Manual 

 

 

 
Information System for Dematerialising Issuer’s 
Prospectus Approval Applications(SIPROEM)) 

 

Users' Manual 

 
 

NOTE: IPO METADATA 
For all fields for which there is a drop-down menu that offers the following choices: 

 NA - Not Applicable 
 YES – Information Available 
 NEXT FILING - Information available only after the first sending of the File 

it is mandatory to select at least one option. 

If the option: NA is selected, the reference field must not be completed 
If the option: YES is selected, the reference field must mandatorily be completed 
If the option: NEXT FILING is selected, it will be possible to complete the reference field after 
the first sending. 

 
 

1. Metadata template accompanying the opening of an IPO File for Prospectuses and 
Summary / Securities Notes: 

 
 Description of the Prospectus 

 
 ISSUER QUALIFICATION 

o Name and Registered Office 
o Share capital 
o Type of Shares and Number of Shares (1 … 5) 
o Controlling entity pursuant to Article 93 TUF 

 
 TYPE OF APPLICATION 

o Type of prospectus: offer, listing, offer and listing 
o Type of operation: OPV, OPS, OPVS, listing without offer 

 
 ENTITIES 

o Offerer/s 
o Sponsor 
o Placement manager 
o Coordinator of the global offer 
o Coordinator of the public offering 
o Institutional offer coordinator 
o Lead Manager 
o Joint bookrunners 
o Legal Office 
o Auditing firm of the Issuer 

 
 TYPE OF FINANCIAL INSTRUMENT 

o Type and description of the Financial Instrument involved in the operation: Name 
and brief description 
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o No. of shares involved in the offer (excluding any greenshoe) 
o Public Offer 

 Number of Financial Instruments involved in the public offer 
 Percentage of the global offer 

o Institutional offer 
 Number of Financial Instruments involved in the institutional offer 
 percentage of the global offer 

o Number of Shares for capital increase 
o Number of Shares offered for sale 
o Number of greenshoe Shares 

 
 OFFER/LISTING CONDITION 

o Assumed Offer Start Date 
o Assumed Offer End Date 
o Assumed Trading Start Date 
o Request for activating the procedure to allow the prospectus to be valid in the EU: 

if the option chosen is SI, the Country of Validity must be indicated 
 

 OTHER INFORMATION 
o Date of extraordinary shareholders' meeting for share capital increase 
o Post-offer share capital in the event of a full subscription 
o No. of post-offer shares in the event of a full subscription 
o Percentage of share capital held by the market (subjects other than selling 

shareholders) post global offer, without greenshoe exercise, in case of full 
subscription (FLOATING) 

 
 CONTACT PERSONS 

o Internal contact person authorized to make changes and/or additions to the 
documentation 

o Contact person of the internal contact person (Phone - email) 
o Possible advisor / delegated lawyer 
o Contact advisor / delegated lawyer (Phone - email) 

 

2. Template of the Metadata accompanying the opening of an IPO File for Registration 
Documents: 

 
 Description of the Prospectus 

 
 ISSUER QUALIFICATION 

o Name and Registered Office 
o Share Capital 
o Type of Shares and Number of Shares (1 … 5) 
o Controlling/Parent entity pursuant to Article 93 TUF 
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 ENTITIES 
o Legal Office 
o Financial Advisor 
o Auditing firm of the Issuer 

 
 CONTACT PERSONS 

o Internal contact person authorized to make changes and/or additions to the 
documentation 

o Contact of the internal contact person (Phone - email) 
o Possible advisor / delegated lawyer 
o Contact advisor / delegate lawyer (Phone - email) 


