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1  Introduction 
 

1 .1 Document scope 
 

This document aims to provide a general description of the application and 

individual functions available. 

 

1 .2 General Description of the Application
 

This system is designed to receive and 

financial statements (hereinafter referred to as "DIF")

application only regards issuers which do not 

whose information will instead be acquired by 

ANIA (Italian Association of Insurance Companies).
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to provide a general description of the application and 

General Description of the Application 

to receive and store certain Financial Information contained in the issuers' 

(hereinafter referred to as "DIF"), for CONSOB supervisory purposes

application only regards issuers which do not perform banking, financial and insurance activities, 

be acquired by the ABI (Italian Banking Association) and by 

ANIA (Italian Association of Insurance Companies).  
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to provide a general description of the application and a user guide for the 

contained in the issuers' 

supervisory purposes. The 

banking, financial and insurance activities, 

ABI (Italian Banking Association) and by the 



 
 

 

 

2  Functional Description of the Application

2 .1 List of application functions
 

The Application's user functions are indicated in

Function 
"COMPILA ON LINE"  
(ONLINE COMPLETION) menu item
            

 "RICERCA"  
(SEARCH) menu item  

“VISUALIZZA”  
(VIEW) button 

"SALVA TEMPORANEO" 
(TEMPORARY SAVE) button                    

"INVIA"  
(SUBMIT) button 

"RETTIFICA"  
(CORRECTION) button                   

 "STAMPA"  
(PRINT) button                                      
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Functional Description of the Application 

List of application functions 

The Application's user functions are indicated in the table below.  

Description 
allows the user to enter financial information 
“annuale” (annual) or “semestrale” (half-year) to be 
transmitted to CONSOB. 

allows the user to search the system for a DIF 
report. The "ricerca" (search) function allows viewing
of reports in progress or submitted to CONSOB.  
This function provides a list of saved reports and 
allows the user to:  
i) view the report (for "inviate" (submitted) or 

"rettificate" (corrected) reports; 
ii) edit a report with "in lavorazione" (in progress) 

status; 
iii) view the "ricevuta" (receipt) for the report and if 

necessary print it via the browser.  
 

allows the user to view financial information 
previously entered.  

                    
allows the user to temporarily save the DIF entered 
in the system before actual submission to CONSOB. 
 

allows the user to transmit entered and temporarily 
saved data to CONSOB. 
 

allows the user to correct (edit) a report that was 
previously transmitted to CONSOB (“Inviata” or 
Submitted status). By performing this operation the 
user changes the report status from “Inviata” 
(Submitted) to “Rettificata” (Corrected).. 
 

                  
This function allows the user to download and print 
the DIF report in Excel (.xls) format. 
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Reporting status 
allows the user to enter financial information 

be 
In lavorazione (in progress) 

DIF 
 

This function provides a list of saved reports and 

) or 

" (in progress) 

if 

In lavorazione (in progress), 
Inviata (Submitted), 
Rettificata (Corrected) 

view financial information In lavorazione (in progress), 
Inviata (Submitted), 
Rettificata (Corrected) 

entered 
 
In lavorazione (in progress) 
 

entered and temporarily In lavorazione (in progress) 

) a report that was 
or 

performing this operation the 
” 

Inviata (Submitted) 

and print In lavorazione (in progress), 
Inviata (Submitted), 
Rettificata (Corrected) 



 
 

 

 

2 .2 System access 
 
The system can be accessed from CONSOB's website in the section 

emittenti” → “ Comunicazione Dati informativi finanziari” 

("Supervised entities → "For issuers" 

collection system”). 

 

After this operation, the login screen will appear, and the use

functions. The access login and password are issued by CONSOB for 

through the electronic data collection system.
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The system can be accessed from CONSOB's website in the section “Soggetti vigilati” 

Comunicazione Dati informativi finanziari” → “Sistema di Teleraccolta”

"For issuers" → "Financial information communication

 
After this operation, the login screen will appear, and the user enters credentials to access the system 

The access login and password are issued by CONSOB for the transmission of

through the electronic data collection system. 
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Soggetti vigilati” → “Per gli 

“Sistema di Teleraccolta” 

communication" → “Electronic data 

 

r enters credentials to access the system 

the transmission of reports 



 
 

 

 

 
 
Once the system has been accessed as described above, the homepage 

screenshot below. The homepage comprises

of functions available to the user. 
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Once the system has been accessed as described above, the homepage is

comprises a menu on the left and a central section
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is displayed, as in the 

section containing the list 
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2 .3 System functions 

2 .3.1 Entering DIF: " Compila On Line
This function allows DIF to be entered

entered for each year. Any changes must be made using

information already submitted) and

 

The information to be entered is arranged in sections as follows

1. “Dati Generali”  - General Info

2. "Stato Patrimoniale"(Balance sheet)

explanatory notes to the balance sheet.

3. “Conto Economico” (Income statement)

the explanatory notes to the income statement.

4. “Rendiconto Finanziario”

statement or in the explanatory notes to the cash flow statement.

5. “Altri Dati” (Other information) 

financial statements. 

6. “Società Immobiliari” 

recommendation DEM/9017965 of 26 February 2009 (Financial disclosure

estate companies).  

If the first section, "Dati Generali"

the user to view the subsequent sections. 

While entering “Dati Generali” 

information has already been entered for the 

system with the same reference year, the system will not al

"Ricerca" (Search) function, so the user can 

.3.2 for a description of the "Ricerca

The information entered can be saved by clicking on the "

button, at the bottom of the page. 
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Compila On Line" (Online completion) menu item
DIF to be entered for the first time for a specific year. Only one report can be 

. Any changes must be made using the “Rettifica” (Correction

information already submitted) and the "Modifica" (Edit) function (for information in progress).

arranged in sections as follows: 

General Information. 

(Balance sheet) - Information contained in the balance sheet or in the 

to the balance sheet.  

(Income statement) - Information contained in the income statement or in 

the explanatory notes to the income statement. 

“Rendiconto Finanziario” (Cash flow statement) - Information contained in the cash flow 

nt or in the explanatory notes to the cash flow statement.  

(Other information) - Other information contained in the explanatory notes to the 

 (Real estate companies) - Other information required by 

ecommendation DEM/9017965 of 26 February 2009 (Financial disclosure

"Dati Generali" (General Information), is not completed, the system does not allow 

sections.   

 (General information), the system will check whether

information has already been entered for the year indicated. If there are already other reports in the 

system with the same reference year, the system will not allow a new entry, but will divert to the 

" (Search) function, so the user can view the report for the year in question

Ricerca" (Search) function). 

The information entered can be saved by clicking on the "Salva Temporaneo

 

DIF 
Dati Informativi Finanziari 

P. 8 of 23 

) menu item 
Only one report can be 

Correction) function (for 

(for information in progress). 

Information contained in the balance sheet or in the 

Information contained in the income statement or in 

Information contained in the cash flow 

Other information contained in the explanatory notes to the 

Other information required by 

ecommendation DEM/9017965 of 26 February 2009 (Financial disclosures for listed real 

he system does not allow 

check whether financial 

If there are already other reports in the 

low a new entry, but will divert to the 

year in question (see paragraph 2 

Salva Temporaneo" (Temporary save) 



 
 

 

 

The screenshots on the following pages 

sections indicated above. 

 

(Dati generali
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on the following pages display examples of the input forms

Dati generali) General Information 
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input forms for each of the DIF 
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Stato patrimoniale 1/2) Balance sheet 1/2 
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Stato patrimoniale 2/2) Balance sheet 2/2 
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Conto Economico 1/2) Income Statement 1/2 
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Conto Economico 2/2) Income Statement 2/2 
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Rendiconto Finanziario) Cash flow statement 
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(Altri Dati) Other information 
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Società Immobiliari) Real Estate Companies 
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2 .3.2 Searching for DIF reports:
The search function allows the user to search for information previously entered in the system in order 

to edit, view, print, submit or correct

When the user clicks on the "Ricerca

the search menu allows the following search criteria

• Anno di riferimento (Reference year):

• Stato (Status): indicates whether the search refers to

submitted to CONSOB), "Inviata

• Annuale or Semestrale: indicates whether the search refers to

the Annual financial report or in the Half

 
In the search results screen, the user can click "

reports to access the DIF and make the necessary changes.

(Corrected) report, it is possible to view the data entered 
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reports: " Ricerca" (Search) menu item 
search function allows the user to search for information previously entered in the system in order 

correct it (see subsequent paragraphs). 

Ricerca" (Search) item on the left, the screen shown b

the search menu allows the following search criteria to be set: 

(Reference year): year of the financial data being searched;

whether the search refers to "In lavorazione" (in progress; not yet

Inviata" (already submitted) or "Tutte le segnalazioni

: indicates whether the search refers to financial information reported in 

the Annual financial report or in the Half-year financial report.  

search results screen, the user can click "Modifica" (Edit) for "in lavorazione

and make the necessary changes. For “Inviata” (Submitted)

, it is possible to view the data entered via the "Visualizza
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search function allows the user to search for information previously entered in the system in order 

item on the left, the screen shown below will appear; 

searched; 

" (in progress; not yet 

" (already submitted) or "Tutte le segnalazioni" (All reports); 

financial information reported in 

 

in lavorazione" (in progress) 

Submitted) or “Rettificata” 

Visualizza" (View) button, and 



 
 

 

 

display a special web page containing the 

below), and if necessary print it via

The receipt contains the unique 

(submitted and/or corrected), together with

issuer. 
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web page containing the “Ricevuta” (Receipt) of the report (please see the 

via the browser. 

nique report ID, the Reference year, the Date and Status of the 

together with general information and DIF entered 

DIF 
Dati Informativi Finanziari 

P. 18 of 23 

of the report (please see the screenshot 

 

, the Reference year, the Date and Status of the report 

entered on the system by the 



 
 

 

 

2 .3.3 Saving DIF - "Salva Temporaneo
This function allows the user to temporarily save the 

submitting it to CONSOB. 

  

The “Salva Temporaneo” (Temporary save) button is found at the bottom of the page in each section 

(please see the screenshot below). 
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Salva Temporaneo” (Temporary save) button 
This function allows the user to temporarily save the DIF entered in the system, before 

” (Temporary save) button is found at the bottom of the page in each section 
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entered in the system, before actually 

” (Temporary save) button is found at the bottom of the page in each section 

 



 
 

 

 

2 .3.4 Submitting DIF reports  
This function allows the user to transmit the 

by clicking on the “Invia” (Submit) button.

certain fields have DIF balancing controls. If these fields do not balance, the user will not be able to 

submit the data to CONSOB. On termination

message, as in the screenshot below.

By clicking "conferma" (confirm

submission and providing a summary report

After submission, it is possible to view a 

by clicking on “visualizza ricevuta

The report will then be formally submitted and 

 

The “Invia” (Submit) button is found at the bottom of the page in each section (please see the 

screenshot below). 
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 - “ Invia” (Submit) button 
This function allows the user to transmit the DIF entered to CONSOB.  The information is submitted 

” (Submit) button. The "Completion Guidelines" manual indicates that 

balancing controls. If these fields do not balance, the user will not be able to 

On termination of the operation, the system will

below.  

 

" (confirm), the system will display a message 

submission and providing a summary report, as shown in the screenshot below.

submission, it is possible to view a special web page with the “Ricevuta” (

isualizza ricevuta” (view receipt) and if necessary to print it via the browser

be formally submitted and stored in CONSOB's databases.

” (Submit) button is found at the bottom of the page in each section (please see the 
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The information is submitted 

Guidelines" manual indicates that 

balancing controls. If these fields do not balance, the user will not be able to 

will  show a confirmation 

 

a message confirming successful 

below.  

 

” (Receipt) of the report 

if necessary to print it via the browser. 

in CONSOB's databases. 

” (Submit) button is found at the bottom of the page in each section (please see the 



 
 

 

 

2 .3.5 Correcting DIF reports 
This function allows the user to change the 

therefore found under “Inviati” (Submitted

The information can be corrected

operation, the system will display a

By clicking "conferma" (confirm), the system allows 

and the report is set to "in lavorazione

 

The “Rettifica” (Correction) button is found at the bottom of the page in each section (please see the 

screenshot below).  
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reports - " Rettifica" (Correction) button 
This function allows the user to change the DIF entered and formally submitted to CONSOB, which 

Submitted) status.   

corrected by clicking on “Rettifica” (Correction). 

display a confirmation message, as in the screenshot 

), the system allows access to the information to make 

in lavorazione" (in progress) status. 

) button is found at the bottom of the page in each section (please see the 
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entered and formally submitted to CONSOB, which is 

 On termination of the 

 below. 

 

the information to make corrections 

) button is found at the bottom of the page in each section (please see the 
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2 .3.6 Printing DIF reports - "
This function allows the user to extract

 

The “Stampa” (Print) button is found at the bottom of the page in each section (please see the 

screenshot below). 
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" Stampa" (Print) button 
This function allows the user to extract and print the DIF report in Excel (.xls) format.

rint) button is found at the bottom of the page in each section (please see the 
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in Excel (.xls) format.  

rint) button is found at the bottom of the page in each section (please see the 

 


